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What has been Updated?

ENHANCED Initiate Onboarding is part of the Pending Employees screen

NEW Pending Employees screen gives the user the option between a focused or detailed

view.
NEW Bypass option to override the workflow process.

NEW New Hires and Rehires will all now be under the Pending Employee screen instead

of two different screens.

NEW Quick Hire screen now includes Prefix, Suffix, Personal Email, Manager Search,
Supervisor Search, Work Phone and usability updates for SSN and Date of Birth
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Quick Hire screen now includes more fields to
capture information

W » Before: the Quick Hire screen captured m * Now: Quick Hire will also capture Prefix,

limited information for fast entry. Suffix, Personal Email, Manager, and l

Supervisor.




[nitiate Onboarding is part of the Pending
Employees screen

Initiate Onboarding Screen renamed to Pending
Employees

- Before: there was a separate « Now: all onboarding workflows are
screen to start the new hire initiated using action bar on
process. Pending Employees screen.

Pending Employees

| + Initiate Onboarding | v Expand All Groups A Collapse All Groups ™ Clear Grouping/Filters




Pending Employees screen gives the user the
option between a focused or detailed view.

Pending EE Dashboard Data moved to Pending Employees

«Before: there was a separate screen to «Now: Pending Employees screen shows
see new hires and rehires with their workflow status of all new hires with two
status in the onboarding process options!

Focus View

Detail View




Bypass option to override the workflow process
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New Hires and Rehires will all now be under the
Pending Employee screen instead of two different
screens.

New Hire Wizard/Quick Hire Workflow for Pending Employees

«Before: employers had option to use «Now: Pending Employees screen

New Hire Wizard or Quick Hire screens respects workflow and will enable users
on the Pending EE Dashboard to hire to enter information they are assigned
new employees. to enter. The Quick Hire screen remains

available outside of Onboarding.
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