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Legislative Forecast

‘Mitch McConnell set a deadline of August 7 to reach a deal on the
stimulus pkg

‘Both parties agree on Stimulus checks — just not who qualifies
‘Federal unemployment benefits end today. An extension is likely to
give both sides time to hammer out details

‘Enhancement to the Employee Retention Tax Credit — more tax credits
to encourage businesses to hire and rehire workers

*Another round of funding for second PPP loans for qualifying
businesses — losses of 50% or more over last year



PPP Forgiveness Update

Monday 7/27 the Continuing Small Business Recovery and Paycheck Protection
Program Act was proposed — high probability that this will pass
- Second PPP loan for past borrowers who meet the following
requirements:
* borrower demonstrates at least a 50% reduction in revenue
* borrower employs 300 or less employees
* loan does not exceed $2,000,000
The loan amount will be identical or very close the original
loan amount
- Borrowers with loans under $150,000 will not be required to submit the
previously issued application and may simply “Attest” to a good faith effort to comply
with PPP loan requirement, but such attestation may be audited and reviewed by the

SBA to “ensure against fraud” @



PPP Forgiveness Update

Expanded List of Permitted/Forgivable Expenses
— applies to past and future borrowers

* Covered operations expenditures — software, cloud computing,
human resources and accounting needs

* Property damage costs — damages due to public disturbances
occurring during 2020 not covered by insurance

* Covered supplier costs — essential expenditures to suppliers
with a contract in effect before 2/15



PPP Forgiveness Update

July 23, the SBA issued forgiveness guidance information to lenders

SBA PPP Forgiveness portal will open to lenders on August 10
The portal’s opening date is subject to extension if Congress makes
changes to the loan forgiveness process, and current legislation is
being considered for automatic forgiveness of PPP loans of $150K or
less (87% of PPP loans fall into this category).

()



VA Workplace Preparedness

Reporting COVID-19 positive cases: 16 VAC 25-220-40.B.8.e of the Emergency Temporary
Standard, Infectious Disease Prevention: SARS-CoV-2 Virus That Causes COVID-19 provides that
“The employer shall notify the Virginia Department of Labor and Industry within 24 hours of the
discovery of three (3) or more employees present at the place of employment within a 14-

day period testing positive for SARS-CoV-2 virus during that 14-day time period.”

How to Report:

Employers can report by telephone, online or in-person to the nearest VOSH Regional Office; or through
the OSHA toll-free central telephone number, 1-800-321-6742.

Be prepared to supply: Business name; names of employees affected; location and time of the
incident, brief description of the incident; contact person and phone number.

During normal business hours (8:15 A.M. - 4:30 P.M.) an
(804) 371-3104 Central Region Office g ( )

(703) 392-0900 Northern Virginia Region Office incident should be reported to the closest regional or field office.

(757) 455-0891 Tidewater Region Office
(540) 562-3580 Southwest Region Office
(276) 676-5465 Abingdon Field Office
(434) 385-0806 Lynchburg Field Office
(540) 248-9280 Verona Field Office




PPP Forgiveness Report

Client Reports

Navigate to Reporting > Client Reports. In the Search box, key in “CARES” and click on Filter.

¢ Output Name * Report Type




PPP Forgiveness Report

CARES PPP Loan Forgiveness Report

On the right-hand side of the screen are details of the
report, along with filters, grouping and options to
customize the format of the report for your clients.

In order to generate the report, select the options
required:

eLegal Company: If left blank, will generate for all
active legal companies. Select Legal Company in
drop-down if needed for specific company.

eInclude Terminated Companies: The default of the Options: Select either: CARES PPP Loan Forgiveness Report cont.
report is “active” companies. If you need to include a

terminated company, check this box. 5 Covered Period: Choose 8 weeks or 74 weeks

o Weekly FTE Hours Threshold: Per the information icon, this will default to 40 hours per week unless
another weekly FTE hours threshold is entered.
Note: It is recommended to leave this field blank since the regulations specifically state to use 40 hours
in the FTE calculation.

o Seasonal Period Begin Date: A report filter to include a seasonal timeframe of a 12-week period
between May 1, 2019 through September 15, 2019.

o Weekly/Biweekly Coverage Option:
1, Alternative Payroll Covered Period - start with pay period beginning on or after the loan date

2. Alternative Payroll Covered Period - start with the first pay period the loan date falls within
3. Covered Period

eInclude Pay Group Breakdown: Check this box to
include pay groups for grouping purposes

o Mth/Semi-Mthly Coverage Opt:
1, Covered Period - calculates 56 days from loan disbursement, pro-rating as needed.



PPP Forgiveness Report

Once your selections are made:

Click on Generate Report.
Once generated, click “Go to My Reports Queue.”
Click on the report generated.

Click “View Report”




PPP Forgiveness Report

In order to indicate ownership for an employee(s), navigate to Employee Management > Employee
Maintenance > Employment.

1. Select the employee owner.
Click on the Edit icon.

In the Ownership Percent field, enter the employee’s percent of ownership.
Click on the Save icon.

Repeat process for all owners until combined percent equals 100%.




PPP Forgiveness Report

FTE Reduction Exceptions
The Small Business Administration has determined that specific exceptions for FTE reduction are:

e Employee terminated for cause during loan period Misc Employee Fields
e Employee declined to be rehired during loan period

~ ~ oo -
e Employee requested reduced hours during loan period +AddNew (£Edit BEDelete TRefresh Bsave DG

In order to track those employees that qualify, you can create a Miscellaneous Field to indicate that one
of the exceptions apply.

Navigate to Client Management > Tables > Misc. Field Categories.

Click on the Add New icon.

The Category Title is discretionary.
Do not check “Data Set Field.”
Click on Save.

Once the Category is created, navigate to Client Management > Tables > Misc. Employee Fields.

Click on the Add New icon.

For Field Code, enter “CAREFTEX.”

For Field Title, enter “CARES FTE Reduction Exception.”

For Category, use one created under Misc. Field Categories.
Enter “1” for Display Order.

Select “True/False” for Data Type.

Allow access to Employee, Manager or Supervisor (if applicable).
Click on the Save icon.




PPP Forgiveness Report

Additionally, add a field for the exception description. Navigate to Client Management > Tables > Misc.
Employee Fields.

Click on the Add New icon.

For Field Code, enter “CARESFTEXR.”

For Field Title, enter “FTE Reduction Excep Reason.”

For Category, use one created under Misc. Field Categories.

Enter “2” for Display Order.

Select “Text” for Data Type. Misc Employee Fields

The Field Length setting is optional. +AddNew ([@Edit @Delete CRefresh Esave 'O cancel

o

Allow Employee, Manager or Supervisor (if applicable). N
Click on the Save icon. Feld Code: ICARESFTR

€. FTE Reduction Excep Reason

2.
3.
4,
D.
6.
7.
3.
9.




PPP Forgiveness Report

An additional Miscellaneous Field at the client level can be added to allow users to override the FTE
Exception Average FTE if they choose.

1.
2.
3.
4.
S.
b.
7.
8.
9.

This can be used if the user wishes to override the value that is being populated on Table 1

from the FTE Average chosen comparison period

If no value is entered, the FTE Average from the chosen comparison period will be
populated in Table 1

Will be one decimal numeric field

If override of greater than 1 is entered, 1 will be populated

Note: The value shown in the Loan Period Details Tab for the FTE Average on FTE Exceptions

will show the value from the chosen comparison period, not the override value - that will
only be shown in Table 1

Click on the Add New icon.

For Field Code, enter “CARESFTEXO.”

For Field Title, enter “CARES FTE Override.”

For Category, use one created under Misc. Field Categories.

Enter “3” for Display Order.

Select “Numeric” for Data Type.

The Decimal Places = “1”; If override is greater than one, “1” will be populated
Allow Employee, Manager or Supervisor (if applicable).

Click on the Save icon.

Misc Employee Fields

Save O Cancel

- - ——— _—
- - - F

o The client miscellaneous fields need to be set up as follows:

= CARESFTELN - Loan Period FTE override

= CARESFTE19-20192 Comparison Period FTE override

= CARESFTE20-2020 Comparison Period FTE override

= CARESFTESN - Seasonal Comparison Period FTE override

o Once the miscellaneous fields are set up at the client level, overrides can be entered for affected

employees




PPP Forgiveness Report

When the employee is identified that qualifies for the FTE Reduction Exception, navigate to Employee
Management > Employee Maintenance > Misc. Fields.

1. Click on “CARES FTE Reduction Exception” to mark as true.

2. Inthe FTE Reduction Excep Reason field, enter text for reason for exception.
3. Click on the Save icon.

Mac Fe'ds

»




PPP Forgiveness Report

When the employee is identified that qualifies for the FTE Override, navigate to Employee Management
> Employee Maintenance > Misc. Fields. This field is optional.

1. Click on "CARES FTE Override” and enter the FTE Average
2. Click on the Save icon.




PPP Forgiveness Report

CARES PPP Loan Forgiveness Report

The report includes nine tabs. The tabs are titled:

Summary

Schedule A

Worksheet Table 1

Worksheet Table 2

Employee Wage Details

2019 Hours Feb 15 to June 30

2019 Seasonal Period (if selected on the report options)
2020 Hours Jan 1 to Feb 29

Employee Loan Period Details




VWeekly FTE Hours: 40

Reduction in Headcount
Company Code Company Name
CBCA Manor Books

CECA Manor Books
CBCA Manor Books

Reduction in Wages

PPP Forgiveness Report

Summary Tab

Summary

The Summary tab includes three sections:

e Reduction in Headcount
¢ Reductionin Wages
¢ Rehires (this section is currently blank pending development and further guidance)

Pagrolls in
Loan Period
4INZ2020 0 SNZT12020
912020 o H2312020

Pay Group Loan Date
Semi-Morthhy 42020
Weekly 42020
BW-MPAY Test

Best Option - Highlighted (Used in Calculation)
Average FTE Average FTE Average FTE
Feb 15 - June 30,2019 May 15 - Aug 7, 2019 Jan 1-Feb 29, 2020
89 S0 120
00 0.0 00
00 0.0 00

Company Code
CBCA
CBCA
CBCA

Rehires

Company Code

Company Name
Manor Books
Manor Books
Manor Books

Company Name

Pay Group
Semi-Morehly
Weekly
BW-MPAYTest

Pay Group

Total Eligible Pagroll Costs
25.74 65

45,078.96

0.00

Headcount

211512020 vo 412612020

Reduction In Wages
73533

0.00

VI37 72

Headcount
Restored

Headcount
June 30, 2020

Applicable Wages Applicable Wages Wages
As of 211512020 As of 613002020 Restored

Pending development and further guidance

Average FTE
Loan Period
Y6
3.6
0.0

Percent
Headcoumnt
122.00%
.00
0.00

Loan Forgiveness
Reduction
000~
000
000




PPP Forgiveness Report

Schedule A

e Lines 1-13 from the Schedule A provided in the SBA instructions.
e Broken down by Pay Group (if applicable).
e Other tabs provide computation of figures used on Schedule A.

PPP Schedule A
CBCA - Manor Books PayGroup: Semi-Monthly
Line1 Enter Cash Compensation (Box 1) from PPP Schedule A Wo
Line2 Enter Average FTE (Box 2) from PPP Schedule A Workshee
Line3 Enter Salary/Hourly Wage Reduction (Box 3) from PPP Schedul
Lined Enter Cash Compensation (Box 4) from PPP Schedule A Worksheet
Line5 Enter Average FTE(Box 5) from PPP Schedule A Worksheet, T
Lineb Total amount paid by Borrower for employer contnbutions for @
Line7 Total amount paid by Borrower for employer contnbutions to employee rets
Line8 Total amount paid by Borrower for employer state and local taxe
Line9 Total amount paid to owner-employ - yyed indmdual
Line10 Payroll Costs (add nes 1. 4 6 7
Line11 Average FTE dunng the Borrower's chosen reference penod
Line12 Total Average FTE (add lines 2 and 5
Line13 FTE Reduction Quotient (dmde line 12 by ine 11) or enter 1 0 f FTE Safe Harbor 15 met

CBCA - Manor Books PayGroup. Weekly

Line1 Enter Cash Compensation (Box 1) from PPP Schedule A Worksheet

Line2 Enter Average FTE (Box 2) rom PPP Schedule A Worksheet, Table 1

Line3 Enter Salary/Hourly Wage Reduction (Box 3) from PPP Schedule A Worksheet, Table 1
Lined Enter Cash Compensation (Box 4) from PPP Schedule A Worksheet Table 2

Line5 Enter Average FTE(Box 5) from PPP Schedule A Worksheet Table 2

Lineb Total amount paid by Borrower for employer contnbutions for employee health msurance
Line/ Total amount paid by Borrower for employer contnbutions to employee retwement plans
Lined Total amount paid by Sorrower for emplo yer slale and loCal laxes assessed on empioyee cCompensaton
LineY Total amount paid 10 owner-employees/seif-employed ndmoual/general panners

Line10 Payroll Costs (add nes 1. 4 6. 7.8 and 9

Line11 Average FTE dunng the Borrower's chosen reference penc

Line12 Total Average FTE (add lines 2 and &

| inn13 FTF Radwrtion Ounthwent ideade ing 12 0viing 1Mo pntar 10D EFTH




PPP Forgiveness Report
Worksheet Table 1

CBCA - Manor Books PayGroup: Semi-Monthly
Employee Salary / Hourly Wage
Employee’s Name Identiﬂer Cash Comp nsa(ion Average FTE Reduction

Abe St Mark James [ | el o ow
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Hargrove, Avin J —
Henderson, Ben
Hilton, Mary
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Johnson, Bill
Wiliams, Dawd
FTE Reduction Exceptions:
Broker, Adam T Tamnnatpd for Cause

Conner. Bill T Deumec‘ to be rehired

Total FTE Reduction Exceptions:

Totals S— 551 01657 57[Bor’ 195.93]




PPP Forgiveness Report
Worksheet Table 2

CBCA - Manor Books PayGroup: Semi-Monthly
Employee
Employee’s Name Identifier Cash Compensation Average FTE
Able. John 9¢ ;
B.le", tlhott
Doe. John
Hancock, Jed
Zoom, Zelda

70,0/2.13|Box 2




PPP Forgiveness Report
Employee Wage Detalils Tab
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PPP Forgiveness Report
2019 Employee Hours

February — June Hours: Calculated by summing up hours paid in each of those months.
February — June FTE: Calculated by total hours in each month divided by hours threshold
calculation, which uses the weekly hours threshold entered (or 40 hours) converted to a
monthly amount based on the # of days in each month. If employee works more than the
monthly hours, they are counted as 1 FTE, if working less than the monthly hours, they are
counted as a fraction of an FTE.

For the month of February 2019, hours will be cut in half for the FTE calculation.
Example: If an employee has 80 hours from 2/15 through the end of the month, they should be

a full FTE.

Employee Name February February
Hours FTE
Abernathy, Mark K 173.34 1.0

Able Sr, Mark James 173.34 1.0
Able, John 173.34 10
Ackerman, Rick 173.34 1.0
Archer i, Barry T 0.00 0.0
Bailey, Elliott 173.34 1.0
Broker, Adam T 160.00 09
Conner, BEIT 0.00 0.0
Doe, John 173.34 1.0
Hancock, Jed 173.34 1.0
J., Paines-ville Concord 0.00 0.0
Zoom, Zekla 17324 1.0
Total 1,546.72 89
Total 1,546.72 89

1,546.72 89
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PPP Forgiveness Report
2020 Employee Hours

Jan — Feb 2020 Hours: Calculated by summing up hours paid in each of those months.

Jan — Feb 2020 FTE: Calculated by total hours in each month divided by hours threshold
calculation, which uses the weekly hours threshold entered converted to a monthly amount
based on the # of days in each month. If employee works more than the monthly hours, they are

counted as 1 FTE, if working less than the monthly hours, they are counted as a fraction of an
FTE.

Pay Group

) nir N




PPP Forgiveness Report

Employee Loan Period Details
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PPP Forgiveness Report

« Owner Compensation Caps: 8 Weeks= $15,385 or the 8-week equivalent of the owner’s 2019 compensation, 24-Week=
$20833 or the 2.5 month equivalent of the owner’s 2019 compensation

* QOur compliance team has consulted with the SBA regarding how to show the exclusion of the Wage Reduction for an
employee designated as an FTE Reduction Exception (Table 1) on the Forgiveness Application. SBA provided instruction to
make note of the FTE Reduction Exception and the applicable Wage Reduction and add as an attachment to the Loan
Forgiveness Application. The employees in this scenario can be found on the Wage Details Tab

Column Y will note “FTE Exception” for those employees that have been marked as FTE Reduction Exception using
the Miscellaneous Field

Column X will show the Wage Reduction calculation if any

These 2 columns can then be used to note those exceptions and include with the Loan Forgiveness Application as
instructed by your lender.




We are answering your questions live on the air right now.

Please submit questions through the
at the bottom of your screen.

O



Questions?

Please email:

For resources, updates, webinar schedule, and FAQ's, please visit our


mailto:questions@dominionpayroll.com
https://empower.dominionpayroll.com/covid-19updates%E2%80%8B

